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Appropriate clothing The setting provides appropriate clothing for messy activities. Please provide relevant outdoor wear for the weather eg wellies / coat / named hat and gloves, sunhat and sun cream (see policies for further detail)/ 





Snacks The Pre-school operates a free flow snack bar each session, consisting of water, milk fruit and veg. The children will be encouraged to learn about healthy eating. The Pre-school has a packed lunch policy and a choice of healthy foods with crisps and biscuits as only an occasional treat are encouraged. From time to time and at leavers’ parties the children will sample different foods from around the world or will try cooking food for themselves. If your child has any food sensitivities the manager should be informed. 





Toilet training It is advisable to supply a spare set of clothes in case of accidents although spare clothes are available. If your child is wearing nappies please supply spares and place them in a bag on the coat peg (spares are priced at 50p each). It is a good idea to remind the key person to change them as necessary. If you plan to toilet train your child it is best to do this over a holiday so as not to cause undue stress when starting Pre-school. 





Medicines Requirements for medication in school must be discussed with the Manager. A form has to be signed before the Pre-school can administer medicine.








Pre-School routines





Daily timetable from Sept 2011


08.45am/12.15pm�
Registration and show and tell with key person�
�
08.45am/12.30 pm�
Small group activity with key  person, then planning time�
�
09.20am/1.05p.m�
Worktime / child initiated play�
�
11.30am/ 2.45 p.m�
Tidy up time and recall with key  person�
�
11.30 -12. 30pm


Lunch period�
 End of am session/ start of pm session 12.15p.m �
�
 Morning finish 11.45a.m


Afternoon finish 3.15p.m�
Home time or lunch club





If you have older children to collect from school pick up from 3.05p.m�
�
08.	For information on term dates please refer to the relevant section of the Little Acorns website





Show and tell Children are welcome to bring in items for show and tell which encourages them to talk about familiar objects. Please remember to bring a bag which may be hung on the child’s peg for safe storage. (Shoe bags available at £5.00 )





Key person system


Your child will be assigned a key person when they join the Pre-school who will stay with them throughout their time at Little Acorns. Records are kept securely on the premises but may be borrowed. From time to time you will be invited to a parents’ evening to discuss your child’s development. If you have an urgent issue you are welcome to make an appointment at any time. 
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Parents’ guide: Little Acorns 


Arrivals On arrival take your child into Pre-school and hang up their coat and bag on their named peg and hang their tag on the oak tree. The child should then be guided to their key worker at an activity table or in the quiet room and the parent should say goodbye. Show and tell may be brought to the table and later stored in the bag on their peg.  





Lunchboxes should be placed in the red box near the door and will be stored in the refrigerator until lunchtime. 





Collection The children are seated in the quiet room until a member of staff identifies the parent. If you wish your child to be collected by another adult this must be recorded in the register (please ask Rachel for a form). A password system may be used. For the procedure for non-collection please refer to the policies section on the Little Acorns website. 





Note:  parents are not allowed to bring cars onto the school site and are asked to use the path on the school field (parents are not permitted to cut through the Younger Team playground).














Absence due to sickness or holiday Please inform the Manager or Deputy Manager by telephone if your child is unwell and unable to attend pre-school.  If you know you are going to be on holiday during the school term please inform the manager in writing. All sessions including lunch club still have to be paid for if you choose to take your child out of school during term time.





Enforced closure Very occasionally, in circumstances such as heavy snow fall, an outbreak of an infectious illness, the Pre-school may have to close at short notice. An announcement will be made on the website or via our email alert system (register your address with Rachel). We regret that refunds cannot be made for sessions missed due to circumstances beyond the Pre-school’s control. 





More information ....


www.littleacorns-twyford.co.uk


Half term newsletters


Talk to staff or the parent committee


Noticeboards ...











Help fundraising for the Pre-School – make your purchases on-line:  Go to � HYPERLINK "http://www.buy.at/littleacornscolletonpreschool" ��www.buy.at/littleacornscolletonpreschool� and the 


Pre-school receives a commission from leading retailers  on every purchase you make! 








About Little Acorns


Little Acorns is a registered charity number 1075323 . The Pre-school is run by a team of volunteer parents; anyone is welcome to join the Committee and if you are interested you should speak to Rachel Blackwell or the chairperson.  


 


Little Acorns is committed to a programme of fundraising in order to be able to continue providing the excellent facilities and resources currently available. Among its initiatives are a web shop, the Abel and Cole fruit and veg. scheme, cake sales and our annual Spring Fayre. There are also a number of fun family events organised throughout the year. Please watch out for more information through the website and newsletters and offer your support where you can. 





Little Acorns Pre-school


Colleton Drive Twyford RG10 0AX


0118-932 1629


� HYPERLINK "http://www.littleacorns-twyford.co.uk" ��www.littleacorns-twyford.co.uk�


 email � HYPERLINK "mailto:manager.littleacorns@weyfs.org.uk" ��manager.littleacorns@weyfs.org.uk�























Welcome to �Little Acorns


Pre-school


2011 Parents’ Guide





�





Manager Mrs Rachel Blackwell BA (Hons) EYPS


Deputy   Mrs Clare Wills BA (Hons) PGCE


Committee chair: Mrs Abby Baugh BSC (Hons)


Key persons


Mrs Sheila Barton 		Assistant DPP	


Mrs Mel Scott    	           BA Hons (PGCE)


Mrs Sui Mei Lam   		Assistant DPP	


Mrs Jo Logan		NVQ3


Mrs Kathryn Shapland 	NVQ3


Miss Stacey Leadbetter	NVQ2


Miss  Eimear Coffey        	NVQ2


Miss Sam Foster             	NVQ2


Mrs  Sarah Carey       Lunch Assistant


Mrs  Barbara Flynn     Lunch Assistant
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